CAS Parent Guide
MyChildAtSchool [MCAS]




Selecting the MCAS Dashboard
Once you have logged in the Dashboard will be displayed.
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The school will be closed Jason Pats

Math Workbook p 4 200270 (15 days)

Please Note: What is displayed here is enabled by the school, who may NOT use all of the available options. The
school also has configuration options of Colour, Menu Titles and Sub Menu Titles so may differ from the images in
this Guide.

Each Widget will display a quick view, clicking on the More button will open that option, giving more detailed
information. The Widget options can also be opened from the Menu Bar on the left by clicking on the option.

The Menu Bar also has a scrollbar to the left and can be minimised or maximised by clicking on the Three Bar icon.

¢k ddschool . [i

2 "

&

Note: Some of the options are only accessible via the Menu Bar and are not displayed as Widgets.



Multiple Students
Clicking on the name of the student, next to the photograph, will open a list of other students associated with the
User.

Click on the photograph or the text to change views. Allowing information for more than one associated Student to
be viewed without having multiple logins.

Students

g Chris Moxon

@ TG 108

Tyler Moxon
TG: 11T

Announcements
The Announcement option is accessible from both the Menu Bar and a Widget.

¥ Announcement

The Widget displays the latest Announcements, click on the More button to open the page.

The school will be closed Jason Pattinson
on 21% January 2019
The school will be closed due lo snow, please

walch this page for updales

School Open Chistine Andrews on 20M Apri
2018

The school will be open again from |IC"'_E|:|' 20th
April

School Closure Christine Andrews on 18°
April 2016

The school will be closed due to snow, please
watch this page for updales



If there are any previous Announcements they will also be displayed.

! Announcement

The school will be closed Posted by Jason Pattinson on 21° January 2018,

e The school will be closed due to snow, please walch this page for updates

School Open Posted by Christine Andrews on 207 April 2016,

The school will be open again from today 20th April

School Closure Posted by Christine Andrews on 187 April 2016

The school will be closed due 1o snow, please watch this page for updates

Conversations
The Inbox page contains any Conversations between the school and the User.

2 INbOX is there anything you need to say? ; % Oashboard
Conversaton
8 Bromeomises
B BromcomUser
Dinner Movney dlaet for Adesipan Emma. currant ..
14/01/2020
# Sromcom Helpdesk Secondary School Dinner Money alert far Adesiyan Emma: current balance is £3.00. Please top up her balance.
-
z Dinner Money alert for Adesiyan Emma: current balance Is £3.00. Please top up her balance
- ligoes Money Jlec for Adecn Ao Emma cumant haloocg ic £3 00 Pla-g oo bac halance

The left panel displays the latest Conversations, clicking on one of these will display the content of the Conversation
in the right panel.



Payment History
The Payment History page contains the last 10 Payments made by the User.

D Payments History provious orers and paymant : # Destoard > Payments Hiloey
Ovder Mumber & Authorisalion Code $  Order Date * #ollbems #  Paymenl Method ¢ Tolal Amounl & Cwider Stalis &
400070000101 3535756 1BD2/2020 08:58:50 ] Card EB0.DD
Be89T7-D000100 3300927 21/01/2020 11:0%:18 8] Cand EIDD Pa
SEHAT-L0000E A00E08 210172020 11:08:51 8l Card E5.00
ST I0000ES 3038335 MM22019 09:51:42 ] Card E5.00
B55aT7-D0000S4 3039313 111202019 054515 ] Cand £5.00
SEHAT D000 0223 TMMN22015 05:42-55 NI Card E5.00
858970000082 3038176 11122019 083723 [ Cand E10.00
D0095-D0000E0 2614561 16M 2019 02:17:10 8] Card E1500 Paid
EB895-D0000ES 2614502 161 V2019 09-10:18 8] Card ED.DD  Relunded
995960000087 2683363 10/ 02019 18:23:53 ] Cand £10.00 Pa

Showing 10 entries

This page can be Searched or Ordered by Columns.

Clubs and Trips

The Clubs & Trips option is accessible from both the Menu Bar and a Widget.

Clubs & Trips
Emma's upcoming clubs & trips “

Chess Club wih Mr B Armour on 180
Fabruary 2020 at 15-00 for 60 minules in 521

Movie Club with Mrs J Janice on 21%
Fabruary 2020 at 00:00 for 130 minutes:

The Widget only displays the current Clubs & Trips that the Student is part of, while the Clubs & Trips page from the
Menu Bar shows the same, as well as any Clubs & Trips that are available to be booked.

@ Clubs & Trips = e e & 1 [ —

Emma’s Clubs & Trips

Chaty Rame Teacher Maxl Session Starl Time Ruoxam

Chess Club IIr B Armaur 18022020 15:00 a1 E0.00 = Q
Mavie Club Mrs J Janice 210212020 Q0000 £10.00 = Q
Available Clubs & TripsS roe or i 8 cub o wew mons datsis and s uo) Hide Tully booked events

Cluth Mame O ‘Weeokday Starl Twne Crnrabon Spaces Avadabie

Lacroassa Mr C Tailos 2110272020 Fri 000 &0 EQ.0D 18 a




Clicking on a Club in which the Student is already a member will display the details for that Club.

Club/Trip Detail - Adesiyan, Emma

Type: Club Main Teacher: Mrs J Janice
Club Narme: Mowie Club

Description: Movie Club

Next Session: Fri 21/02 Places: Mo Limit
Start Time: 00:00 Spaces Available: Mo Limit
Session Length: 180 ming Total Cost: £10.00

Clicking on a Club that is available will open the booking details.

ClubiTrip Dedail - Adesivan, Emma

Type: Ciub Main Teachar: W C Taikor
Shub Mams: BCTRER

Buacription: [E=r

Meal Sadaakan: L Places: a0

Start Tima: 00 Spaces Available: 17
Session Lenglh: B2 reing Total Cost: Fres

Click on the Enrol Now button, if this is a Free Club the student will be enrolled and this Club added to the current
Clubs list. If the Club is to be paid for the amount due will be displayed with an Add to Basket option.

& Clubs & Trips : "

Emma's Clubs & Trips

CostElkancn
Chess i Mr B Armaur 1BME2020 15:00 521 E0L00 = Q
Lacrasse M Tallor 2AM2020 0400 EQLOD = Q
Mowie Club M5 J Janice 21Mr2020 0000 E10.00 = Q

E Q

R Hit Ghill Glub M5 C Andrews DATE/RIED = o J— m

Dinners
The Dinners option is accessible from both the Menu Bar and a Widget.

M Dinners




The Dinner Detail Widget, displays the last Meals that have been taken.

Iil Dinner Detail
Emma’s recent meals i

Meal Detaiks Cost

07/0212020 Viegetarian £0.00

Clicking on the More button will display the last Meals taken and the Dinner Money Payment Details.

H Dinnem ARE HER it Dk

Trarsacions Dehwean 1401 and

Denner Lsbe: Wil helad

aTie22020 egetarian E0.00

Prpireeed Dl Pargrvece Dkl

21072030 110818 Dinner Menery Deposk for Emma Adesiyan £3.000

29002020 11:06:81 Dinner Morey Depask for Adessyan Emma E8.00

Dinner Money
The Dinner Money option is only as a Widget.

Dinner Money
Dinner Balance Summary

Credit Balance Summary : £ 21.00

Deposit Amount : £

The Widget displays the current Credit Balance Summary and gives the option to top-up the Balance.

To do this enter the amount in the Deposit Amount box and click the Add to Basket button. The Shopping Basket
icon on the top bar will now display that you have 1 item in the Basket, click here to open the Basket and view the
contents, the item can be removed by clicking the X to the right.

Shopping Basket

' Dinner Money  x1 E£1000 x
Deposit for
Adesiyan

Emma

Checkout 1 item - £10.00




To continue click on the green Checkout bar at the bottom of the page, which will open the Shopping Basket. Here
you can click the Continue Shopping button to open the School Shop and add more items, the Clear Basket button
to empty the Basket or the Checkout button to continue to make your payment.

™ Shopping Basket i
e e

Shopping Basket

linm Mama CQuankhty Frice Achon
Dinner Money Deposil for Adesiyan Emma E10.00
Total Price; £10.00

Enter your Payment Details on the following page, once verified and paid a Confirmation message will be given and
the Credit Balance Summary updated on the Widget.
Dinner Money
Dinnar Balance Summary
Gredt Balance Summary : £ 21.00

Thank you, Your paymeant of E10.00 has bean received, Deposi Amount : £
Cwger 1D £0007-0000104 | Transaction I0: CYSCEERC-TE-FEAT-65IB-FaCASIAIZEE

= £

Parents Evening
The Parents Evening option is accessible from the Menu Bar.

= Parents Evening

The Parents Evening option displays the information about any upcoming Parents Evening that the Student being
viewed is associated with.

@ Parents Evening a

Farants Evaning

Diie: 37 Febrary 2061, DOH0D
Bogking &l ciods on 2 Febnisny 20, 00

Appointmants that naed booking
WG TEN oy Wir i Chengue s J Janice
Lo Somnce Combi | KcT
Wi S ehmed
AE

Appoiriments (hal have aready bean bookad

Teere a na bocked aggoinimesiy

Along with the date of the Parents Evening, a list of appointments that need to be booked and a closing date for
making the bookings will be displayed.



The Teacher/Class will be removed from the Appointments that need booking section and will display as
Appointments that have been booked, with the details and time.
% Parents Evening
Parents Evening:

Date: 27 February 2020, 00:00
Booking will close on 26 February 2020, 00:00

Appointments that need booking

MrCTalor g3 Mr A Obenguye 3 Mrs J Janke g3 MrPOddle 5 Mr S Willams
Drama Saence Combs 1 Icr PE Art

Appointments that have already been booked &

Appointments can be changed by clicking on the X to the right of the booked appointment, this will remove the
appointment and return it to the Appointments that need booking section. At any time a list of booked
appointments can be printed by clicking on the Printer icon.

School Shop

The School Shop option is accessible only from the Menu Bar.

B3 School Shop

This is an Online School Shop and will display the items the school currently have available for you to purchase, what
appears on this page is determined by the school, so the following information is just an example.
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B School Shop

The school have the option to create Categories, here we have created School Trips, Shop — Equipment and Shop -
Uniform. Clicking on either of these buttons will display just those items or click on All to display everything
available.



To find out more about an item simply mouse over and click on the More Info button, this will display the
information the school have created for the item.

Calculator Details
Category Shop - Equipment
Descrpton Calculalor
Price 10.00 in instatments (Deposit: £0.00
maoxe info add to bashe Y v '
| Calculator
|
{ 10
Rome Trip Summer 2020 Details
_ ooty Hchaot Tres
Descripson Trip 1 Rome Ay 2020
Froe %2 00 in sstatmenn (Deposit: £30 90)
natamenn There are 4 irscaimenty o s procust
Itom Amount Due Oate
Deposit £50.00 20022020
Rome Trip Summer 2020 Insment 1 £100.00 FTON2000
e . ot Insumere 2 £100.00 30042000
lstarent 3 £100.00 29052000
Insarret 4 £100.00 30062020

If you want to purchase an item it is just like any Online Shopping page, just click on the Add to Basket button on the
item/s you wish to buy. If the item to be purchased has the option for payment by Instalments you will be asked at
this point how you want to pay this. Click Add Deposit to Basket or Add Full Amount to Basket button.

Rome Trip Summer 2020

Wauld you like to pay deposil only or full amount 7

Cancel Add Deposit to Basket Add Full Amount to Basket

The Shopping Basket icon will show the number of items in the Basket, click on the Basket icon to display the items
init.

Shopping Basket

T Calculator ¥1 £1000 X
W (Adesiyan
Emma)
‘ Rome Trip x1 £5000 =
Summer 2020
(Deposit)

-



To remove items click on the X to the right of the item, to continue and make the Purchase click on the green
Checkout button at the bottom. The items will be displayed again along with the Student name, if buying for siblings
both names will be displayed.

¥ Shopping Basket - "

Fam Mama Duaniity Frica Action
-
ﬁ Saleulator |Adesiyan Emma) £10,00
‘ Reamas Trip Summss 3000 |Dapouit) E50.00
Total Price: EGD.0D

To continue shopping click on the Continue Shopping button, to clear the Basket and start again click on the Clear
Basket button, to make the Purchase click on the Checkout button. Items can still be removed at this point by
clicking on the Remove button to the right of the item.

On clicking the Checkout button the payment page will be displayed, again what is displayed here is dependent on
the school. Here payments can be made by Card.

™ Checkout
=

Pam Mamse: Cusntty s
Caicuitor (Adestyan Bmma) 1 £0
Roma Trip Summar 2020 [Degesi] 1 £50.00

Tatal Price; £80.00

®  Line Hew Card —

Paymeni Details

G Mt -

Save card deisils for Quich payment in the future

Address Details

Addrerr

City

Fosi Gode

E

Enter your payment details and click on the Confirm & Pay button, the payment will go through the Secure Payment
process and when completed a Confirmation message will be given.

©

Thank you. Your payment of £60.00 has been recelved.
Order 1D 40007-0000108 | Transaction |0: OA22ZA2F1-D3B1-FAR1.DD1D-320FBFOICI DY

==

| ™ Checkout




Outstanding Payments
The Outstanding Payments option is accessible only from the Menu Bar and a Widget.

Outstanding Payments

When an item has been purchased in Instalments, this will be displayed on the Outstanding Payments Widget.

Qutstanding Payments
Instaimants

You have 4 oulstanding instalments,

Itam Amount  Dus Dabe

Roma Trip £100.00 310302020 PR ]
Summer

2020

Instalment 1

Rome Trip  £100.00 3vo4r20z0 (RPN
Summer

2020

Instalment 2

Rome Trip  £100.00 20052020 [ESEPEER_—
Summer

2020

Instalment 3

Rame Trip £100,00 30062020 PR T
Summer

2020

Instalment 4

Clicking on the More button will display the full details. An Instalment can be paid by clicking on the Add to Basket
button on either page, this can then be paid in the normal way.

B Outstanding Payments o "

Cwtstanding Payment Instalments

Eam Tetal Inshaimanis Haxt Paymant Dua Hast Paymant Amourn

Ramse Trip Sumenar 2000 for £450,00 4 303 HR0 £100,00
Emma Adesiyan [Froduat]

Ines bt Chrhes Musnbasy Lo =Tl L Lesle

Depesit A00GT-DOC108 ESO00  Paid SRNI200

Inssaiment 1 E100.00  Mat Oue IMAB020 [ —
Inszaimeni 2 E100.00 Mot Due 3042020
Inssaiment 3 E100.00 Mat Due FRNEZ0Z0 [E——
Instaiment £ E100.00  Mat Due NEZ0Z0 [——




